
Job Posting:  Climate Change Adaptation and Resilience in
Municipalities - Project Assistant

Organization

Organization Name: University of Alberta

Division/Department: Sustainability Council

Job Posting Information

Position Type: Full time

Position Term: Temporary

Term: 8 months

Number of positions available: 2

Location of Employment: Bruderheim, Alberta and/or remote (virtual)

Position Start Date: September 7, 2021

Position End Date: May 6, 2022

About the Adaptation Resilience Training Project

The Adaptation Resilience Training (ART) program aims to deepen understanding of climate change
adaptation in Alberta and its applicability across sectors and professions.  Project Assistants, hired by
the University of Alberta as part of ART, will gain early real-world career experience working with
skilled professionals on applied adaptation issues. The majority (80%) of Project Assistant time will
be spent working with a host organization and on the project outlined in this job description.  In the
remaining time (20%), Project Assistants will work with the ART team (comprised of a GOA-led
steering committee and all other Project Assistants) to carry out tasks and activities to support the
broader ART program. To learn more about the ART program, and the general job responsibilities of
and qualifications for these positions, please visit our website at
https://www.ualberta.ca/sustainability/experiential/adaptation-resilience.html.

About the Employer

Resilient Rurals is a partnership between the towns of Bruderheim, Gibbons and Lamont for a regional
climate change adaptation and resilience project within Alberta's Industrial Heartland. It is a new

https://www.ualberta.ca/sustainability/experiential/adaptation-resilience.html
https://www.resilientrurals.com/


approach - created by small towns, for small towns. The partnership is working to define what climate
adaptation and resilience will mean for Alberta’s and Canada’s small and rural communities.
Relationships are underway with additional small municipalities, Indigenous Peoples, and institutions, to
potentially expand the partnership and the reach of the project.

The Town of Bruderheim (managing partner) is a progressive community of 1,395 residents
approximately 45 minutes east of Edmonton.

Project-Specific Job Description

The Project Assistant will work with the Project Manager in implementing the priorities within Resilient
Rurals’ Regional Resilience Plan. Priority areas include 1) climate, 2) social and 3) business continuity
aspects of climate change adaptation, which will be delivered under an overall communications program
umbrella. The project is holistic in nature and spans a broad range of topics that will affect the partner
municipalities’ ability to deliver on climate change adaptation, including regional collaboration, public
education, community planning, communications, agriculture, mental health, water conservation,
infrastructure asset management, public preparedness, and more.

Broadly speaking, the Project Assistant will:

● Develop educational communication toolkit materials
● Complete research and write summary reports related to climate change adaptation best practices

and community case studies
● Develop preliminary plans and program strategies, such as a Community Water Plan, Flooding

Task Force Strategy, Cooling Centre Plan, and Vulnerable Populations Program
● Conduct interviews and community surveys related to community needs and strengths
● Facilitate intermunicipal collaboration and agreements (potential for networking with

municipalities across Canada and/or with Indigenous communities)
● Complete project management for priority implementation

Project-Specific Skills and Qualifications

Applicants must be recent graduates or soon-to-be graduates from an accredited Alberta post-secondary
institution. Applicants must have a graduation date within May 2019 – December 2021.

● Ability to work independently and as part of a team within a small organization

● Experience in research and data collection and analysis

● Ability to synthesize large amounts of data into communication materials and/or useful options
and recommendations

● Familiarity with Microsoft Office, including Word, Excel, Publisher, and PowerPoint

● Ability to drive and occasionally travel across Alberta (if applicable)

● Familiarity with collaborative working tools, such as Zoom, Trello, Google Drive and/or Dropbox

● Knowledge of community planning and municipal government would be an asset

https://bruderheim.ca/


● Experience with Adobe Creative Cloud, including Illustrator, InDesign and Photoshop would be
an asset (but not required)

Other Information

Project Assistants are to complete their work during regular work hours (between 8 a.m. and 4:30 p.m.),
Monday to Friday.  They will work full-time hours (up to 35 hours/week) for a period of 8 months. They
will be required to attend a virtual orientation on September 7, 2021, have periodic check-ins and will also
be responsible for a final report on their work at the end of their placement. As applicable, they may need
to attend onboarding sessions with their Host Organization.

Office space may be available in the Town of Bruderheim but the work can also be completed virtually if
the Project Assistant does not live close to the project area, or if preferred by the Project Assistant and
Project Manager. The Project Manager will have regular 1-on-1 meetings with the Project Assistant.
When relevant, the Project Assistant may also attend staff meetings.

Please complete the form in addition to submitting the application package via electronic upload. Link to

form: https://forms.gle/pdodEhwAv2GkL3wL6

International students must comply with Canada Immigration & Citizenship regulations.

Only candidates selected for an interview will be contacted.

Application Information

Application Instructions Upload to campusBRIDGE

Other Application Information / Special Conditions / Notes

Please ensure you provide a 1-2 page professional resume and cover letter addressing your strengths as a
candidate and interest in the project.

Be prepared to provide references if you are selected for an interview.

Please note that you must apply for each Adaptation Resilience Training project separately. Candidates
may apply for up to 3 different Adaptation Resilience Training projects.

https://forms.gle/pdodEhwAv2GkL3wL6
https://campusbridge.ualberta.ca

